
About the school 
 
 
Northwood is a community primary school for children aged 4 – 11, maintained 
by the London Borough of Bexley. 
 
School Address:  Northwood Place 

Erith 
Kent 
DA18 4HN 

 
Telephone:   020 8310 2722 

Fax:    020 8310 7245 

e-mail:   admin@northwood.bexley.sch.uk 

Web:    www.northwood.org.uk 

 
Co Head Teachers:  Mrs R Medhurst & Mrs C McNulty 
 
Chair of Governors:  Mrs S Dean 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The vision of the staff and governors of Northwood is to advance the 
achievement  of all pupils and the enrichment  of their education, 
recognising that it is the determination and skill of staff which will 
enable that vision to be realised. 
 



School Organisation 
 
Northwood Primary School is a one form entry school, with an intake of 30 
children each year. 
 
The admission arrangements and procedure are published in a booklet published 
by the London Borough of Bexley.  Please ask at the school office if you would 
like a copy.  An application form for a school place is also available from the 
school office. 
 

Aims of Northwood School 
 
At Northwood we believe that school can make a difference to children.  We aim 
to provide a caring, happy atmosphere and welcoming environment in which 
children are given every encouragement to become confident learners. 
 
We aim to maximise the skills and commitment of staff, parents and governors to 
work as a team, sharing values, aims and strategies.  We maintain a reflective 
approach to school development. 
 
We offer a broad curriculum, including and extending beyond the National 
Curriculum.  Our main focus is on teaching and learning, with high expectations 
of children’s achievement, differentiation to build on individual development, and 
equality of opportunity to ensure full access to the curriculum for all pupils, 
whatever their gender, race, background, or special need. 
 
Children are encouraged to be self-motivated, to persevere, and to build on 
success as well as to learn from mistakes.  We also help them to develop social 
skills which will enable them to work co-operatively, with discipline and respect 
for others, and to value the community of the school.  
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Teaching and Learning 
  
Age Class  Stage 
4 - 5 Reception Foundation 
5 - 6 Year 1  

Key Stage One 6 - 7 Year 2 
7 - 8 Year 3  

 
Key Stage Two 

 

8 - 9 Year 4 
9 - 10 Year 5 
10 - 11 Year 6 
  
Good transition from class to class and stage to stage is very important.  Children 
have introductory visits to Reception and to their next class.  Teachers share 
information as much as possible so that there is continuity for each child’s 
learning.  Children who enter Northwood other than at Reception are supported 
in settling, recognising that changing schools is difficult academically and 
socially. 
 
The Reception class has a teacher and a nursery nurse; all other classes have a 
teacher and a teaching assistant.  There are additional part-time and full-time 
staff working across the school.  Staff work together so that children learn in 
whole-class groups, in smaller groups, or individually – as appropriate.  
 

Staffing 2011/2012 
 
Co-Head Teachers:   Mrs R Medhurst and Mrs C McNulty 
 
Teaching Staff:  
Miss D Richardson  Mrs T Drohan  Miss F Gill 
Mr P Greenwood  Miss C Hewitt  Mrs Y Iqbal 
Miss N Irving   Mrs N Kassie  Miss C Mitchell   
   
Learning Mentor:   Mrs J Creasey  Nursery Nurse:  Mrs A Kiddell 
 
Teaching Assistants: 
Mrs S Barnett   Mrs A Benfield  Mrs A Dowsett  Mrs S Frost 
Ms E Haran    Mrs P House  Miss R Irving    
Miss K Kattenhorn  Mrs L Martin   Mrs C Skinner  Mrs T Wade 
       
Playleader:   Miss K Kattenhorn 
 
School Administrator:  Mrs J Allen  Premises Manager: Mr P Toker 
 
Meals Supervisors:   Mrs S Frost  Mrs P Kattenhorn Ms M White 
    Mrs H Snape  Mrs C Stead   



School Hours 
 
Key Stage One: Morning:  8:55 a.m. – 12:00 noon 
   Afternoon: 1:05 p.m. – 3:00 p.m. 
 
Key Stage Two: Morning: 8:55 a.m. – 12:30 p.m. 

Afternoon: 1:20 p.m. – 3:00 p.m. 
 
Parents are responsible for their children in the playground until school 
commences. 
 
It is very important that your child arrives at school on time.  The bell is rung in 
the playground at 8:50 a.m. and children are then allowed into their classrooms 
so that they are ready to start the day promptly at 8:55 a.m.  Please do not be 
late - it is very upsetting for the child who is late and can disturb the learning of 
those children who arrive on time. 
 
School finishes at 3:00 p.m. – please wait outside your child’s class until the 
teacher releases your child to you at the end of the day.  Please do not be late 
collecting your child: it can be very upsetting for them if nobody is there to collect 
them, and staff also have other commitments to go to at the end of the school 
day. 
 
 

Absences 
 
If a child misses school due to illness we request a telephone call, verbal 
message from a parent, or a written note to explain the absence.  Please contact 
the school on the first morning of any absence.   
 
When your child has had an upset stomach or sickness it is important that you 
allow a period of 48 hours to elapse after the sickness has finished before 
sending them back to school.  This is to help prevent the infection spreading to 
others in the school. 
 
We are no longer permitted to authorise absence from school for holidays and 
would ask you to consider very carefully before taking your child out of school.   
The National Curriculum makes it increasingly difficult for teachers to give 
children the opportunity to catch-up on work missed through absence. 
 
At the end of the school year each child’s report will provide information about 
their rate of absence.  To encourage full attendance, certificates are presented to 
children who have 100% attendance and punctuality each half term.  Our 
Educational Welfare Officer visits the school, and is able to offer help and advice 
on all matters relating to attendance and welfare. 
 



Parents and School 
 
The school uses the USO Autotext system which enables messages to be sent 
by text or e-mail.  It is very important that contact numbers are kept up-to-
date.  We always try to avoid closure – for example in adverse weather – but 
information for Bexley parents is available on the Bexley Council website – go to 
Opencheck. 
 
We are convinced that good communication between home and school helps 
children settle and progress. Parents are encouraged to keep in contact with the 
teacher throughout the year, either in person or by using the PACT/contact book. 
   
Parents are able to contribute to the work of the school in a number of ways, and 
we are delighted by the offer of time and skills by parents.  The Governing Body 
includes 4 parent governors, and vacancies arise from time to time.  Parents are 
encouraged to join FANS (Friends and Associates of Northwood School), which 
provides much appreciated support for the school with fund-raising and other 
activities. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Term Dates 2011-2012 
 
 
AUTUMN TERM 2011 
 
Monday 5th September 2011  Staff Training Day 
Tuesday 6th September 2011  Staff Training Day 
Wednesday 7th September 2011   Start of term for pupils 

Monday 24th October 2011 
 to     Half Term 
Friday 28th October 2011 
 
Friday 16th December 2011  End of Term 
 
 
SPRING TERM 2012 
 
Tuesday 3rd January 2012   Start of term for pupils 

 
Monday 13th February 2012 
 to     Half Term 
Friday 17th February 2012 
 
Monday 27th February 2012  Staff Training Day 
Friday 30th March 2012   End of Term 
 
 
SUMMER TERM 2012 
 
Monday 16th April 2012   Start of Term for pupils 
Monday 7th May 2012   Bank Holiday 
 
Monday 4th June 2012 
 to     Half Term 
Friday 8th June 2012 
 
Monday 23rd July 2012   End of term for pupils 
 
 
 
 
 
N.B. There are two further staff training days to b e arranged. 
 



Health Matters 
 
 

·  Medical examinations are carried out in school from time to time and your 
child will have a medical examination at the age of 5.  A letter will be sent 
to notify you of the medical along with a questionnaire to complete 
regarding your child’s health.  If you wish to be present when the medical 
examination is carried out this will be arranged. 

 
·  Children must not bring medicines to school.  If your child has been 

prescribed medicines such as anti-biotics we are not permitted to 
administer them.  As a general rule if they have been prescribed three 
doses per day this can be fitted in around the school day: before school, 
after school and before bed.  If they have been prescribed four doses per 
day they are probably not well enough to be at school. 

 
·  If your child suffers from asthma we are able to keep their blue asthma 

inhalers in school for use when necessary.  Please ask at the school office 
for an asthma card and further information 

�
·  The school is ready to co-operate in the medication of children at school 

where this is absolutely necessary, for example where children have 
chronic conditions such as epilepsy or diabetes.  In all cases, such 
medications must remain your responsibility as the parent, since teachers 
and the local authority can accept no such responsibility.  We can only 
undertake medication if written instructions are received from your doctor 
with a covering note from you.  The medicine must be clearly labelled with 
your child’s name, the dosage and the name of the chemist.  It will then be 
kept in a lockable cupboard.   

�
·  If you discover that your child has picked up headlice please do call in and 

let us know.  Please do not feel embarrassed, headlice are a comm on 
problem and the only way to stop the spread is if e veryone treats 
them .  We will send a note home to parents asking them to check their 
child’s head and stop them spreading.  We can also give you further 
information about treatment for headlice.�

�
·  If you have any concerns or worries please do come in and talk to us – we 

will do our best to help and put your mind at rest if we can. 
 

·  If we are unable to help and you would like to speak to our school nurse 
about any aspect of your child’s health or development please do ask at 
the school office and we will be happy to refer you. 

 
 



Pastoral Care 
 
The welfare and safety of the children are as essential as their learning.   
 

·  We encourage healthy eating through the fruit scheme and healthy school 
meals.   

 
·  Our travel plan encourages reductions in car journeys.  There is no vehicle 

access to the car park at the beginning and end of the day to avoid traffic 
risk.  At other times only one pedestrian gate will be open, and visitors 
have to ring at the door for admittance to the school, to reduce the risk of 
intruders.   

 
·  Coaches for swimming and educational visits are all fitted with seat-belts.   

 
·  We have fire drills and health & safety inspections every term.     

 
·  We are informed via a “school watch” network if there are suspicious 

incidents at other schools in the area; if appropriate information will be 
passed on to parents.  We are also conscious of the importance of training 
children in personal safety, which includes e-safety, road and rail safety, 
stranger danger, and drug safety education.   

 
·  We aim to be alert to any concerns about child protection.  Occasionally 

school safety measures may be inconvenient, e.g. checking on friends or 
relatives collecting children who we don’t recognize, but we are sure 
parents will appreciate that they are in the best interests of the children.   

 
·  Please note that the school is not insured or liable for the loss of 

valuables, so children should not bring such items to school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Northwood School Code of Conduct 
 
 
The school has a Code of Conduct, devised by the whole community of adults 
and children.  Parents’ support is a vital part of maintaining high standards of 
behaviour as well as work.  In applying for a place for your child at Northwood 
you are officially accepting this prospectus, including the code, which is printed 
here: 
 
 
·  Think of others, be nice, and share games in the playground. 
 
·  Never fight or bully. 
 
·  Never spoil someone else’s chance to learn. 
 
·  Work as hard as you can so that you learn as much as you can. 
 
·  Tell an adult if you have a problem. 
 
·  Speak nicely to others, without shouting or swearing. 
 
·  Listen when people are talking. 
 
·  Walk carefully when you are inside the school, and play safely when you are 

outside. 
 

·  Look after the school and help to keep it looking nice. 
 
·  Look good yourself: wear your correct uniform with no jewellery.  Small stud 

earrings only are allowed, but must be removed for PE. 
 
All staff work as part of a team to ensure that standards of discipline are 
maintained.  Their approach is, wherever possible, positive.  This is reflected in 
the value given to the ‘Northwood School Achievement Book’ which is displayed 
in the entrance hall.  Careful attention is paid to creating a positive ethos in the 
school. 
 
 
 
 
 
 
 
 
 



 
 

School Uniform 
 
At the request of parents, and with their support, a form of simple and sensible school 
dress has been adopted.   
 
Boys       Girls  
 
Navy blue sweatshirt or pullover  Navy blue sweatshirt or cardigan 
White or blue shirt / polo shirt   White or blue blouse / polo shirt 
Grey or black trousers   Grey or black skirt / trousers / pinafore 
Dark plain socks    Plain white socks 
Grey or black shorts (for summer wear) Blue / white check dress (for summer wear) 
Black shoes     Black shoes 
School bookbag & PE bag   School bookbag & PE bag 
 
 
Reception class pupils will also need:  a pair of navy blue jogging trousers and a 
plain navy blue sweatshirt for wearing outside and a pair of wellie boots.  Please also 
provide a change of underwear in case of ‘accidents’. 
 
For PE lessons all  children will need : a plain white t-shirt, navy blue shorts and a 
pair of plimsolls (trainers are not  permitted). 
 

·  Please do not send your child to school in flimsy sling–back shoes or open toed 
sandals.  They are dangerous, especially in the playground.  Trainers are not 
permitted, and boots are not considered suitable for school wear. 

 
·  All  clothing and footwear should have your child’s name in them. 

 
·  Children should not wear jewellery on the grounds of health and safety.  Small 

stud earrings only are allowed, but must be removed for PE. 
 

·  Children should bring a warm coat to school unless the weather is particularly 
warm. 

 
 
 

Sweatshirts with the school logo are 
available to buy from the school office along 
with PE shorts and t-shirts.   
 
School bookbags and PE bags are also 
available. 



�

Lunch Arrangements, Milk and Fruit 
 
A cooked school meal is available to the children each day, and we are fortunate 
that it is cooked here on the premises at Northwood.  A copy of the latest menu is 
available from the school office so that you can talk with your child about the 
choices available.   School meals currently cost £2-20 per day and money for 
school meals should be sent in a sealed envelope with your child’s name on it.  If 
you wish to pay by cheque please make it payable to the “London Borough of 
Bexley”.  If your child is then absent for any reason dinner money is carried 
forward to the following week.   
 
If you are in receipt of income support or job seekers allowance you may be 
entitled to free school meals for your child.  Please do ask at the school office for 
an application form if this applies to you. 
 
Alternatively your child may bring a packed lunch to eat each day.  Packed 
lunches should consist of savoury items such as sandwiches or sausage rolls, 
plus a cake or biscuit, yoghurt or fruit.  Sweets are not allowed in school. 
Children may bring a drink but please remember that no glass bottles, cans, or 
fizzy drinks are allowed for the sake of health and safety, and that cartons should 
be in  the packed lunch box not  separate so there is no chance of losing them.   
 
Milk is available to all pupils at a cost of £12.50 per term, unless your child is 
eligible for free school meals when the milk is also free. 
 
There is a Government scheme where pupils in Key Stage One receive a piece 
of fruit every day free of charge.  We also offer fruit to Key Stage Two pupils and 
ask for a contribution of £5 per term from parents towards the cost of the fruit. 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
  



 

Curriculum 
 
The curriculum in Reception is the national Early Years Foundation Stage 
curriculum.  This builds on children’s early learning at home and in pre-school 
settings and covers six broad areas.  From Year 1 national curriculum subjects 
are grouped to build on early years learning: 
 
Foundation Stage  Key Stage s One & Two  
Communication, Language and 
Literacy 

Understanding English, communication 
and languages 

Problem solving, reasoning and 
numeracy 

Mathematical understanding 

Knowledge and understanding of the 
world 

Scientific and technological 
understanding 

Personal, social and emotional 
development 

Historical, geographical and social 
understanding 

Physical development Understanding physical development, 
health and wellbeing 

Creative development Understanding the arts 
 
We plan for continuous teaching and learning of some elements of the 
curriculum, such as literacy and numeracy.  Other elements of the curriculum are 
delivered in time-tabled blocks of work, such as units of history or science.   
 
ICT across the curriculum is a strength at Northwood.    
 
Spanish is taught in Key Stage 2.   
 
The total weekly teaching time is 23.5 hours at Key Stage 2 and 22 hours at Key 
Stage 1.   
 
Teachers assess children’s progress, and these assessments, as well as long-
term curriculum planning, shape the detailed half-termly and weekly plans for 
each class.  It is important for children as well as teachers, to know what learning 
objectives are, and how to progress.  Targets are set for achievement, and 
parents are encouraged to come to preview and review meetings during the year 
to find out about their children’s targets and progress.  In the summer term 
parents will receive their child’s annual report.   
 
 
 
 
 
 
 



Sex Education 
 
Northwood School has a policy of providing Personal and Social Education up to 
and including Year 4.  In Years 5 & 6 pupils are taught about puberty, and 
pregnancy & birth.  Girls are given information about menstruation separately.   
 
Our aims are to help children cope with the challenges of growing up, to 
complement and support parents in giving sex education, and to encourage self-
respect and responsibility towards others in the context of family life.  The full 
policy is available for parents to see, and parents will be informed before the 
Year 5/6 programme is introduced.   
 
At parents’ request pupils may be withdrawn from sex education lessons, though 
not from National Curriculum science lessons which will cover the biology of life 
and living processes.  We do urge you to discuss any concerns you may have 
with the school, and then if you wish to withdraw your child, please confirm in 
writing to the Head Teacher. 
 
 

Religious Education and Collective Worship 
 
The Bexley Agreed Syllabus is used to plan RE lessons.  Collective worship 
takes place every day.  Our programme of assemblies is planned to complement 
the curriculum, as well as more than fulfilling our legal obligations.  All teachers 
contribute, and we appreciate regular participation by local clergy.  Alternative 
arrangements are made for children of those parents who have requested 
withdrawal from RE and/or collective worship.    
 
 
 
 
 
 
 

 



 

Extra-Curricular Activities and Sport 
 
Instrumental lessons in woodwind, brass, and strings are provided for about 18 
children a year by Bird College, from whom instruments are hired.   
 
Sports club meets weekly after school.  Swimming is part of the curriculum for 
Key Stage 2, and the school takes part in galas annually.   
 
Various sports & music clubs are organised after school.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

Special Educational Needs 
 
Governors and staff take a positive approach to inclusion which encompasses 
and extends beyond legal requirements to ensure access for those with 
additional needs of any sort.  We are committed to equal opportunities for all 
pupils, and strive to enable all to make progress. 

Admission and provision for disabled pupils is undertaken in co-operation with 
the borough.  The building has disabled toilet facilities and is accessible to 
wheelchair users.   

Early identification of needs is important, and children are assessed early in their 
first term.  Teachers often provide extra support in the classroom.  There is also 
a part-time teacher at Northwood who provides extra help for a number of pupils.  
In some cases support from one of the school’s teaching assistants is used as 
well. 

An Educational Psychologist visits the school termly to advise on additional 
needs.  Parents are always consulted when extra help is considered. 

 

Homework 
 
The school has a homework policy: depending on their age children will be given 
Maths homework and spellings to learn at home.  The school runs a home 
reading scheme called PACT (Parents and Children Together).  Children bring 
home books either to read to someone at home, or to have read to them.  A book 
is provided to share comments on progress between parents or children and 
teachers.  
 
 
 
 
 
 
 
 
 



 

Charging and Remissions Policy 
 
Sometimes voluntary contributions are sought from parents and enable certain 
additional activities to take place.  Without these contributions these activities 
could not go ahead.  Details are available in school of a Bexley charity which can 
sometimes help with small grants towards the cost of our school journey. 
 
 

Documentation and Curriculum Complaints Procedure 
 
Copies of documents available for parents to read are kept for consultation in the 
school office.  These include National Curriculum documents and policies and 
the LEA Complaints Procedure.  Initially all comments, compliments or 
complaints should be made to the Co-Head Teachers, and every effort will be 
made to respond appropriately. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Northwood Pupils’ School Council 
 
There is a school council at Northwood, made up of pupil representatives from each year 
group.  Below is some information about the school written by pupils on the school 
council: 
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